	TO:

TYPE:
	Chirurgeon

General
	Drchnwld

Kingdom

Chirurgeon
	ID

Chirurgeon
	ID

Deputy

(Deputies)
	Special Deputies


	Group

Deputies
	All

Apprentices

Journeymen

and Masters
	Viceroy & Vicerina of Insulae Draconis
	Lord and Lady of Insulae Draconis
	Seneschal of Insulae Draconis
	Exchequer of Insulae Draconis
	Chronicler of Insulae Draconis
	Marshalette of Insulae Draconis

	Specific Report as Requested


	CC as appropriate
	- As deemed necessary by Kingdom law
	File Copy
	CC as appropriate

- Policy updates as appropriate
	- Policy updates as appropriate
	- Policy updates as appropriate
	- Policy

updates as appropriate
	- As deemed necessary by Kingdom law 
	CC as appropriate
	- As deemed necessary by Kingdom law 
	
	
	

	Financial Report
	CC of both Annual and End of Office reports
	CC
	File Copy
	CC of both Annual and End of Office reports
	
	
	
	
	
	
	- Annually

(by 31 Dec.)

- End of Office Rpt.*1
	
	

	Injury & Illness

Statistics
	CC
	CC
	File Copy
	CC
	
	
	
	
	
	
	
	
	- Annually to Knight Marshal

	Investiture Status of Office Report
	CC
	CC
	File Copy
	CC
	CC as appropriate
	
	
	+ 4 Weeks prior to each

TBD
	+ 4 Weeks prior to each

TBD
	+ 4 Weeks prior to each

TBD
	
	
	

	Coronation

 Roster *6 for Proper Signatures
	CC of Drchnwld Kingdom Full Roster report
	- Biannually

(one copy per reign as close to Investiture as possible)
	File Copy or second original of signed Basic Roster 
	CC of Drchnwald Kingdom Full Roster report
	
	
	
	+ 3 Weeks prior to each

~ 6 JAN *2

~ 20 JUN *3

	
	
	
	- Annually

(amended  to only include  grp. Deputies

and above)
	

	Event Report by

Chirurgeon-in-Charge
	
	
	- For each event with a Warranted Chirurgeon

on duty
	
	
	
	
	
	
	
	
	
	

	¼ly Report - for Group Deputies & above*5
	CC of Drchnwld Kingdom report
	- 8 Dec.

- 8 Mar.

- 8 Jun.

- 8 Sept.
	- 1 Dec. 

- 1 Mar.

- 1 Jun.

- 1 Sept.

- File Copy
	CC of Drchwlad Kingdom report
	
	
	
	
	
	
	
	
	

	Annual (at minimum) Guild mbr. Check-in
	
	
	- When first aid &/or CPR certs. or SCA membership are renewed
	
	
	
	
	
	
	
	
	
	

	*1 The Accounting must have the signatures of Insulae Draconis Chirurgeon & Primary Deputy Chirurgeon.

*2 12th Night/Coronation, *3Mid-Summer Coronation

*5 Group Deputies, Special (i.e. Chirurgeon Web Page Master/Mistress, Water Bearer Guild Master/Mistress,  Champion of the Isles Chirurgeon, etc.) Deputies, and Insulae Draconis Deputy (-ies) report to Insulae Draconis Chirurgeon only; Insulae Draconis Chirurgeon reports to Drachenwald Kingdom Chirurgeon with a Courtesy Copy to the Chirurgeon General.

*6 Roster for V&V only contains:  name, pos., level, & status of @ Chirurgeon.  V&V are responsible for sending it to K&Q for signatures.  Full Roster also inc. certifications./SCA membership/contact details.


Insulae Draconis Chirurgeonate

Reporting Requirements

